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Administrative Detalls

The TEAM MEETING: Keep it simple!

e Evacuation Procedures
O Assign tasks so everyone knows what to do

e Updates

O Changes to ballot handling — side compartment ballots
must be hand-counted

* Instructions
O Located in the Manual, they must be distributed

O Make sure everyone understands what to do and
watch what they are doing to be sure.

O Remind them that they can only help with the process
of voting, not deciding how to vote!

* Timesheets must be signed
BREAKS

O Make sure that everyone gets a break
O Don't hesitate to fill in while someone is on break

KMT
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EVACUATION OF POLLING PLACE

POLICE OFFICER
Incident Commander

INFORM TOWN CLERK EVACUATION IN
PROGRESS
ASSIST WITH VOTERS EXITING POLLS
ASSIST WARDEN AS REQUIRED

@

WARDEN with INSPECTOR

CLERK

COLLECT BALLOTS FROM VOTERS WHO ARE
CHECKED IN AND PLACE IN SPOILED BALLOT
ENEVELOPE

}

TO WRITE NAMES OF VOTERS THAT BALLOTS
WERE COLLECTED FROM ON SPOILED
ENEVELOPE

ALL UNUSED BALLOTS, SPOILED BALLOTS
ENEVELOPE
IN TRANSFER CASE, AND SEAL IT

|

UNPLUG AND REMOVE ENTIRE VOTING
MACHINE AND BALLOT BOX

CHECKERS

CHECKERS AT IN TABLE MUST TAKE BOOKS
WITH THEM
TAKE PENCILS AND RULER

CHECKERS AT OUT TABLE MUST TAKE BOOKS
WITH THEM ALONG WITH THE INACTIVE BOOK

For permanent evacuation, proceed to alternate polilng location.

SAFETY IS ALWAYS FIRST
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In the unlikely event of an evacuation, you will find these helpful resources in the Evacuation Package.

Collect ballots from voters at booths
and place in this spoiled ballot
envelope.

This Polling place has
e been evacuated
Speiled Bl D temporarily due to a
building emergency.

This building has been
evacuated.

Please proceed Lo
Miller School
1 Mitchell Way
for voting today (Pct. \ & 3)




Let the voter

know that this is a
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The Commonipealth of Massachusetts

EIIR oo i SHEES

To vote for a candidate, fill in the oval @@ to the right of the candidate's name.To vote for a person not on the ballot,

STATE ELECTION

OFFICIAL
ABSENTEE
BALLOT

WESTFORD

840/840

Tuesday, November 4, 2014

write the person’s name and residence in the blank space provided and fill in the oval.
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OUESTION 1
LAW PROPOSED BY
INITIATIVE PETITION
Do you approve of a law summarized
below, on which no vote was faken by the
Serate or the Houss of Repressriatives on
o befars May 5. 20147
SUMMARY

This proposed hm would eliminie
the requiremant fhat the statels gasaline
tax, which was 24 cents pa mallon & of
Septzumerzma. (1) be adjusied every year
by the perceniage change.in the Consumer
Frice Irss: over the praceding yea. but (2)
Tt be adjusted helow 21 5 erts per gallon.

A YES VOTE would eiminaz the
requirement ihat the skle's gas b be
adjusted anmually based on the Consumer
Price Indexc
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QUESTION 2
LAW PROPOSED BY INITIATIVE
PETITION
Do you approve of a law summarized
below, on which 1o vots was taken by the

Serate or the House of Represenatives on
or before May B 20147
SUMMARY

This proposed law would sxpand the
stabe's beverage container deposit law. also
known 2 the Botle Eill. to require deposts
on confairers for all non-aksoholic non-
carbanated drirks in liguid form intended
for human consumption, except beverages
primerily derived rom dairy products, infark
formula, and FOA approved medicines. The
propossd law would not cover corkainers
mark of paper-based bindegradable material
el ekt T atell gackao ek
= jice nms o pouc

The propossd o vl require the
st Serstaryof Enr gy an Ervirarenertal
Alairs (EEA) 1o adjust the container
depesil amount every five years bo refect
{to the nearest whole cant) changes in the
consumer price indsx. hut the valus could
ot be set below five cenis.

The proposed law would increass
the minimum handling fee thal beverage
distributors must pay dealers for sach
properly ekared amply beverag ceraine,

was 244 cenls as of Seplember
2]13‘ hj 3% cents. It would also increase
the minimum _handling = that bottlers
must pay distribuioes and dealers for sach
praperly refurned emply rewsable beverage
cantainer, which was | cent as of Seplember
2013, 1o 3¢ certs. The Secretary of EEA
would review the fes amourts every five
years and make appropriate adjusiments lo
reflect changes in lhe consumer price index
= well as changes in the costs incured
by redampiion canters. The propossd law
cefines a redemptian certer as any busiess
whise primeary purpess i the redemption of
beverage containers and that is not andillary

two-sided ballot!

WESTFORD taat.00e0 BERa 1

—

CONTINUE ON BACK

VOTE BOTH SIDES

=

wians 2arew

The preposed law would direct ihe Secretary of EEA to issue reguiations allowing small dealers fo se=k exempiions from aceepting empty deposit
cantainers. The proposed law would define small dealer 2 any person or business, indluding the operator of a vending machine. who sells beverages in
beverage containers b corsumers, with a contiguous etail space of 3,000 square fe=t or ess. excluding offios and siock room space; and fewer than four
Incalions under e same ownership in the Commonwealih. The praposed law would racuire that the regulations corsider at lsast the heallh, safsty, and

fence ofthe public. Including the disibution of delers and redemtion cenfers by popuallon or by diskanc ar b,

‘The proposed law would set up a state Clean Emvironmerk Fund 1o receive certain unclaimed container deposis. The Fund would be ussd, subjedt ta
apcrcprision by e SHEE LEQISIELTG. 0 SLADAF ATOQra SLxch S hE PrOREY MEargEmeNt of Sl wasie, WEIET 12S0UrEE proteetcn, perkland, rcan Torestry.
air quality and climate protection

Thie propcsed law would allow a dealer, distributcr, redemption certsr or botter b refuse 0 a00s0t any beverags comainer that s not marked 2 being
refundable in Massachustts.

The proposed law would fake effect on April 22. 2015.

YES VOTE woukd expand the states beverage conainer deposit law to require deposits on contsiners for all nan-akeoholic, nen-carbonated
aw.

drirks with cerlain sxesplions, increase the asscciaed hand ing fees, and make other changes 1o the YES
A MO VOTE would make na chang: in the laws regarding beverage corkairer deposits. NO
0
LAW PROPOSED BY
INITIATIVE PE

D0 you apprene ofa law sumraried below, on whish o v Wi bt by e Sencl o e o of Rapracentaties on o befrs My 5, 20147

This propesed lawwould (1) prohibit the Massachusets Gaming Commission from issuing any licenss for a casin or oiher garming establishment with
table games and slot machines, or any license for a gaming establishment with sict machines; (2) prohibit any suchcasing or slats gaming under any such
licenses that the Commissionmight have issued before the proposed law inok eflect; and {3) prohibit uauenrg on the simulcasiing of live greyhound races.

The proncsied aw woukd chinge the defiition of iiegal gaming! nder Massachusets law i inclade wegering on the slmulmimn uflwe greyhound
races, 2 well as fable machines a Ca d casines, and cdﬂ
This wauk] make those bypes of gaming subject o exisling stats laws providing criminal penalties for. o nltemsa regulalmn o prnhmltqu activilies
inwalving illegal gaming.

“The proposed law states trat if any of its parts were declared invalic, the oher parts would slay in lfect
A YES VOTE woukd prohibit casines, ary with slot machines. areyhound races. YES
A WO VOTE would make no chenge in the current laws regarding gaming NO

QUESTION 4
LAW PROPOSED BY INITIATIVE PETITION
Do proe ez el oy which o Vot s e by Sen o the Hotss of epreserialves on ar bafor May 6.20142

oyees in to earn and use sick time-aceording 10 certsin eonditicn

Emlqmu "W woek for employers havin eleven or roee employees coulc s anl s U . 40 hous. o pai sick irne per caléfear year. whie
sraplees orklngr sraler emplaers coukd e s se p 1 40 Fours of gl ik Hre petgakn o yea:

Anemployee could use eamed sick time i rquired to miss work in order (1)1 gare for aphysical or mental iliness. injury o madica corditian afecting

e amplayee or e amplayee’s child, saouse. parent, or paent cf 2 spouse; 2o tiend ot mediea sppcimmerts of e emaloyee or e emoloyees

child, spouse, parent, or ofa spouss; or (3) ko address the effects or the child. Employees

WILIE 2 B PR o SICK e 1o vy 20 TS workee, vl woLld eI BEERMING thase: Nowl BANe cate of RrE o ah duly 1, 2075, WhIChEver 1 1t
Employees could begin 1o us eamed sick time on he 90th day afier hire

The praased law woud cover beth pivate nd pulic emeleyers,anoept 1al :mnlayes a2 particular city of town would be covered orly H, as required
by the state corsiitution, the propesed law were by | or by of sufficient funds to pay for the benglic
EAma paic sick ime woukd b Carnpermated a 1 saie hourly ate pakd 13 e emplyes whenthe sick fme is usecd

Employees could cary over up to 40 hours of unused sick time to the next calendar year, but. could not use more than 40 hours in a calendar year.
Emplopers would not have 1o pay employees for unused sick time af ihe end of theiremployment. If an employes missed work for a reason eligibl for sarmed
siktime, b greec withthe mployer o warth same nuer of s or sl same r ety oo, he employee wavi ot have o Lse earned
sick time o he misse i ukf not have to pay for that Employers wauld such

s one home o v up o el AR B v = replar Rt ooy
loyers could require certification of fhe nes for sick time if an employee used sick time for mare than 24 censesutively scheduled wark hours.
Employers could not delay ihe taking of or payment for arned Sick time becalis: they have not rec:fved the certffication. Emplopess would have to maks @
‘guod failh effort to notily the emaloyer in advancs if the nesd for eamed sick time is foreseeable.

Employers woukd be pronibited fram interisring With of retaliating based on an employse's exarciss of eaned sick ime rights, and from retaliating based
on an employee's support efanaiher employee’s mercise of sush rights:

The propcssd W wWoul not overrics employers obligations Urdsr any contract or benefit plan with More DeneroUs provisicns than those in the propossd
taw. Employers that have their own policies providing s much paid time off, usable for the same purposes and under the same conditions, as the proposed
law would not be recuiredio provide ajnmmu paid sick fime.

The Aficrrey roposed law, Lsing okher staie wage lawes., and employees could file
s i ottt elorce It garned sigk e i T T General wouidhave i preare  mulilingulnolce egardng e rigt (o eame sick e, anc
employers wauld be required a postthe notice in a i provide a copy The state Exeeative: Ofiice of Health and Human

Sarvices, in corsulation with fhe Altorrey General. would develop a mullilingual outreach program to inform the public of the aval ability of sarred sick time.

T propose 2 woulctahe el o July 1. 2015, e e it any of 1 pars wers declared vl the et pars WUk sta It ieck.

A YES VOTE wouid entille employees in Massachuselts 1o eam and use sick time according to certain conditions. YES

A MO VOTEwaUld make no Changs in the laws regarding eamed sick time. NO

Reminder: Assistance may be provided with the
voting process and not voting choices. Questions
like “what does a no vote mean?” may not be
answered.

Copies of the State Voter Information Booklet will
be available at the polls.

YOU HAVE NOW COMPLETED VOTING

00

00

—
—
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November 4, 2014 State Election
Check-in Table

Secrecy Sleeves

AV-20 report of absentee voters

> 4

Ballots

Voter check-in book 2

precinct 1

voter Check-in

A-K

VOTE BOTH BIDES

B —

Don't forget pencils and rulers!
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Check Out Table

Supplemental voter slip envelope

Voter check-out books 1&2

Precinct 1

i 1
pPrecinct Voter Check-out

Don’t forget pencils and rulers!



Blank forms binder

Election Day
Checklists

Inactive
voter log

Provisional
Binder?

Town-wide voter list

TownN VOTER LIST

Town of Westford

ELECTION PROCESS

November 4, 2014 State Election
Warden/Clerk Table

Completed Forms i
& Clerk Log

Inactive voter list &
Supplemental voter list




Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Opening the Polls

«  Polls must be open on time.
o Must open no later than 7:00 am
«  Must allow for public observation of the opening of the ballot box at least
% hour before the polls open.

«  Expect Observers at 7:00 am

10
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Ballots

«  Make sure you have sufficient ballots at the polls — at all times
o You will receive 1,500 regular ballots that are in groups of 50.
o Call the office when you are down to 100 ballots.
« You must ensure that both used and unused ballots are properly stored
during the voting hours.
« If the ballot box becomes impossible to use:
o The Warden, in the presence of a majority of the election officers
must open and remove the ballots from the ballot box.
o The Warden will then place them in a container to be sealed, which

IS then placed securely next to the ballot box.

11
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Inactive Voters

= Voters who are listed as inactive must complete the affirmation of current and
continuous residence log and be asked to show ID prior to voting.

You will find them on the Inactive Voter list.

You complete, and they sign the log after you let them read it.
You check ID (NO ID = CHALLENGED VOTER)

You check the voter off on the Inactive voter list

You hand the voter a ballot

O O O0O O o o

At check-out, the Checker will find the voter on the Inactive Checkout list
and check them off.

o The ballot is cast normally.

3 things to remember:

1. Inactive check-in list

2. Affirmation of continuous
residence log

3. ID

12
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Voters who need to show ID

=  Voters who have recently registered by mail for the first time and whose
information on their application could not be verified will be flagged to
show identification on the voting list.

o  Will be listed with ID in the checkbox.

o Acceptable forms of ID include a driver’s license, current and valid
photo ID (those issued by the Registry and other agencies),
current utility bill, bank statement, government check, paycheck or
other government document showing the voters name and
address.

o Acceptable ID must contain the name and address of the voter as
they registered.

o Ifthey don't have ID, they can only vote on a provisional ballot.

13
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Inactive vs. Provisional

= |nactive voters do NOT get provisional ballots. They are confirmed voters.
o Unless they moved more than 6 months ago

= |nactive voters get regular ballots.
o Inactive voters must complete the affirmation of current and

continuous residence and be asked to show ID

o If and Inactive voter does not have ID, do NOT turn them away —

the ballot is CHALLENGED.

14
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Provisional Ballots

=  Who gets a provisional ballot?
o Any person claiming the right to vote but whose name does not
appear on the voting list.
o Voters listed on the voting list but who need to show ID and do not
have acceptable ID.

. NOT inactive voters!

15
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Determining the voter is Provisional

= A provisional ballot gives a person who believes themselves to be a voter
the opportunity to cast a ballot. It then gives the Town Clerk the
opportunity to verify the eligibility of the person before counting the ballot.

= |f the voter’s name doesn’t appear on the list ask the voter if they have
moved since the last time they voted.

o If yes and they moved within Westford and is listed on the town-
wide voter list in another precinct, then direct them to that precinct
to vote.

o If yes and they moved from another community in the state, they
may be eligible to vote there. (6 month rule)

= |f not on the town-wide voter list and their address is in your precinct, you

may let them vote provisionally.

16
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Provisional voting process

=  From the RED binder, take the top packet that contains

o Provisional Affirmation Form PRECINGT 6
PROVISIONAL

o Provisional Ballot | BALLOT
DOCUMENTS

o Provisional Ballot Envelope

o Information Sheet

. Hand the voter the Provisional Affirmation Form

= Make sure it is complete! Check ID. No ID is OK for this — just make a'r;bte
on the affirmation form.

= Hand the voter the provisional ballot and envelope and direct them to place
the ballot in the envelope and hand it back to you after voting.

= Hand the voter the information sheet once you get the ballot/envelope back

= Place the envelope in the RED provisional pouch.

=  Place the Affirmation in the completed forms binder

=  Complete the provisional roster in the red binder for tracking purposes. 17
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Provisional ballot

Provisional Affirmation Form Provisional Information Sheet & envelope

Voter Registration Form

) FROVISIONAL BALLOT (G ISICRAL BAL LT TVELISPE
INEORMATION SHEE

SRR NN
I

IR DT T HD

e
273 JIvlS

10711¥5
3L NFSEY
Tel A4

NOILD

Voter completes .
Signs

Shows ID

You complete

Give voter Give the voter a .
information sheet ballot & envelope

After voting it is
returned to you

Give voter a vote
registration form

The completed provisional affirmation form is filed in the Completed Forms Binder.
The voter’s name is recorded on the Provisional Roster inside the binder. That stays in the binder.
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Processing Absentee Ballots at the Polls

=  Absentee ballots are delivered to the polls during the day from the Town
Clerk’s Office.
o Voters must return ballots to the Town Clerk’s Office, not the polls.
=  Whenever time permits, process those ballots going to the check-
in/check-out tables with the ballot sealed inside the envelope until you are
ready to cast the ballot.
o The absentee ballots are to be fed into the AccuVote machine and

o The absentee ballot envelopes go into the ballot transfer case

19
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Processing UOCAVA Absentee Ballots at the Polls

Absentee ballots that were mailed to Specially Qualified Oversees and
Military voters (UOCAVA) and returned by mail will go to the polls to be
processed on Election Day with all other absentees.

These voters will not be listed on the active or inactive voter lists
They are listed on the Supplemental Voter List

o Located inside the front cover of the Inactive Voter List

o You will need to check them in on the list and then take the
supplemental slip that corresponds to the voters name to the
check out table.

20
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Supplemental Voter List iocated inside front cover of Inactive Voter list.

Voter # | Voter Name (if Voter Address (verify
preprinted, then make with Town Clerk)
sure voter certificate is
in completed forms
binder unless AV)

Called
Clerk’s
office

AM or
PM

Voter Certificate
in completed
forms binder

VOTER
Checked
in

Checkout slip
given to voter

A

\

Supplemental Voter Slip #
corresponds to voter number
on list.

Supplemental Voter Slip gets
handed to voter for checkout
table.

! :f P |

& CHE(.K ouT

TABLE

arieg ong
II".‘- SUPP| e

1
%9 enoi

Pt g
i 7.’?_." VOTER 15

A
T
baiior

Envelope is at checkout for
collecting supplemental voter
slips.
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Voting Equipment Issues

. If there is a malfunction, voters must still be allowed to vote and all ballots

cast during this time must go in the side compartment.*

Side compartment —

*Once a ballot has been placed into the side compartment, IT MUST BE HAND COUNTED at
the end of the night. Another attempt to re-feed the ballot through the machine is not allowed.

22
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Voting Equipment Issues

=  NEW PROCESSING RULES: Any ballots put into the side compartment
while the tabulator is not working must be hand counted after the close of
polls.

o This applies to any ballots that are in the side compartment, even

over votes.

=  You cannot re-feed ballots through a new machine or with a new memory

card ... even at the end of the night!

23
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Automark Voter Assist Terminal

Allows voters to cast a verified ballot
without assistance

Audio Function

» Voter hears list of candidates through
headphones

» Synthesized voice enables voter control of
speech speed and volume

» Choices may be repeated easily

» Selections are read back to voter at end of
session, ensuring proper selection was
made.

Making selections

* Touch screen

» Key pads with braille labels

* Sip & puff device attachment

Summary Verification Process

Ensures that no races are accidentally under-
voted, over-voted, or left blank,

providing an opportunity to adjust selections
before voters cast their ballots.

24
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OBSERVERS

KMT
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OBSERVERS

Observers must be allowed in the polling location, outside the guardrall (6" from polling area), unless they are
disorderly or obstruct the access of voters for all electlons and primaries.

They do NOT need to provide advance notice that they will be present on election day.
Each polling place must have a space available for observers (but you don’t have to provide tables or chairs).

(M

U

What they can do:
Ask to view the ballot box % hr before polls open;
Keep notes including marked voting lists;

Listen as the poll workers announce the names of the voters (which must be loud enough for them to
hear);

Challenge a voter’s ballot for any legal cause;
Address the Warden with a question.

v
v
v
v
v

O  What they can’t do:
X Request the names and addresses of voters from the poll workers or voters directly;
% Interfere with the check-in process in any way;
X Talk on cell phones;
®X Take pictures of voters that would compromise the voting process in any way;
®X Audiorecord the check-in process;
®X Use public power sources

Reference Election Division memo October 25,2012

I've been notified that there will be observers between the hours of 7-9,

11-1, 3-5 and 7-8 ... they may stay through tallying, which is allowed!

04/20/13 KMT 26
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Exit Polling

= Exit polling is allowed.

O Persons conducting exit polls may be inside the
polling place but must remain outside of the
voting area. Usually they are near the exit door.

O Edison Research has indicated they will be
conducting exit polls.

O UMASS has also indicated they will be
conducting exit polls at certain precincts.

04/20/13 KMT



Voting Entrance

Town of Westford
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November 4, 2014 State Election

Electioneering

*Enforced by the Police Officer.

Cars parked with signs

prlpmartnnts

Sign holders

28
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At Shift Change

e Time: Afternoon shift will arrive at 1:00pm

e CLERKS: Morning and afternoon clerks look at the
ballot count on the Accuvote machine and record it
on the precinct clerk report.

 Report anything that was recorded in the log needing
additional explanation.

e WARDENS: Communicate with each other

04/20/13 KMT 29
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The Clerk Log

Record Even}os outside of thg n_orm%l election process that are not recorded elsewhere and
may need to be references during the day.

Time

People present
Problem

How and when resolved

Examples of events to record:

. Ballot box opening (front panel for overvotes and clearing jams; back door to remove ballots if box
becomes too full).

. Challenges to voters

. Checking the wrong voter in error

. Complaints

. Evacuation details

. Observers

. Problems with Accuvote tabulator or Voter Assist Terminal (VAT)

. Seal number when ballot transfer case is sealed with counted ballots during the day (as needed) and

at the end of the day.
. Voter issues not recorded elsewhere

04/20/13 KMT 30
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Closing the Polls

* Time: the polls must close at 8:00 pm.

" The public must be allowed to watch the closing and
counting process.

O During the process, the observers must be
allowed within the polling place but must stand
outside the “guardrail” or polling area.

04/20/13 KMT 31
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Closing the Polls

Only Election Officers may take part in the actual process of counting
and sealing the voting materials.

The Clerk must record the final register number on the ballot box in the
Precinct Clerk Report.

A count must be made of the voters on both the check-in and check-
out lists, and the voting lists must thereafter be place in the canvas bag
... new zippered canvas bags must be sealed.

Provisional ballot envelopes must be numbered and stored in the red
provisional ballot pouch that goes into the supply case.

Follow NEW ACCUVOTE CLOSING PROCEDURES.

Warden reads the tally tape results, signs and posts one tape on the
inside window of the building entrance door.

The other tally tape is handed to a Registrar or Town Clerk’s Office staff.
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Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Closing the Polls: Ballot Handling

After you have ended the election with the Ender Card ...

Don’t mix ballots removed from the side compartment with ballots removed from the back two
compartments.

10/27/2014

Those ballots in the side compartment (ballots not counted by the machine) must be
hand-counted. For this you will need:

« Two talliers (one reads, the other records)
 One red pen
* Non-machine read tally sheet (YELLOW)
 These are labeled as A-1, A-2, A-3
* Envelope for tallied ballots (labeled as A-1, A-2, A-3)

From the back right side, you will be removing ballots that have a write-in oval filled in.
Who knows if a name was actually written, but the only way to find out is to review
them. For this you will need:

 Two talliers (one reads, the other records)
« Onered pen
 Machine counted tally sheet (white)
 These are labeled as B-1, B-2, B-3
 Envelope for tallied ballots (labeled as B-1, B-2, B-3)

Make sure the ballot box is completely empty of ballots as they can get hung up in the
mechanism inside the box. KMT 33



Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

You are accounting for every office on the ballot.

# ballots in this block: BLOCK #A-1 (match with envelope block #)

TALLY SHEET for NON-MACHINE-READ Ballots
removed from SIDE of Ballot Box (these ballots did not go through the ACCU-VOTE)
STATE ELECTON
Town of Westford  Precinct: 1 November 4, 2014

Talliers SIGN HERE: and

You are accounting for only additional notations.

RECORD ALL VALID VOTES ON THE BALLOT

Record a blank if: no candidate is chosen OR an over-vote occurs

The boxes are o heep of voes,
SENATOR IN CONGRESS Tatal
12 ¥ &5 6 7 B 30N RNBUISETBHDNRB NS

RECORD ALL VOTES
ex_ George Washington Iyt 3

Edward J. MARKEY
Brian J. HERR

MOTE BLANKS HERE

GOVERMNOR & Lieutenant Governor Taotal
12 3 45 67 B 3 WHRUBUISETENDADIINS

RECORD ALL VOTES
ex. Ge Washir Iyt 3
BAKER and POLITO
COAKLEY and KERRIGAN
FALCHU¥K and JENNINGS
LIVELY and SAUNDERS
McCORMICK and POST

MNOTE BLANKS HERE

ATTORNEY GENERAL Tatal
12 3 456 7 B8 30N RZBRISEFTBHDANRSE RS

RECORD ALL VOTES
ex. George Washington iyl 5
Maura HEALEY
John B. MILLER

MNOTE BLANKS HERE

THIS FORM goes in the COMPLETED FORMS BINDER
ONLY BALLOTS IN THE ENVELOPE!!

# ballots in this block: BLOCK #B-1 (match with envelope block #)

TALLY SHEET for MACHINE-COUNTED Ballots
ALL FILLED IN OVALS HAVE ALREADY BEEN TABULATED - MARK ONLY HANDWRITTEN NOTATIONS
STATE ELECTON
Town of Wesfford Precinct: 1 # Ballots____ MNowember 4, 2014

Talliers SIGN HERE: and

DO NOT TALLY ANY FILLED-IN OVALS - the machine has already tallied them

The boxes are 0 keep of vomss,
SENATOR IN CONGRESS Record # of votes for each candidate not ballot # having a vote Total
12 3 & 5 6 7 B 910 11 12 13 14 15 16 47 18 19 0 31 12 33 26 %

RECORD only HANDWRITTEN notations
ex._Gearge Washington it

| 5

The machine has already tallied the ovals that were filled in

GOVERNOR & Lieutenant Governor Total
12 3 & 5 6 7 B 910 11 12 13 14 15 16 47 18 19 0 31 12 33 26 %
RECORD only HANDWRITTEN notations

ex. Gearge Washington gt 5

The machine has already tallied the owals that wers filled in

ATTORNEY GENERAL Total
1 2 3 4 5 6 7 B 940 114213 4 IS 67 1819 0 N D2 1B W X
RECORD only HANDWRITTEN notations

ex. Gearge Washington gt 5

The machine has already tallied the ovals that were filled in

THIS FORM goes in the COMPLETED FORMS BINDER
ONLY BALLOTS IN THE ENVELOFPE!!




Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Closing the Polls: Counting Write-ins

e \oters at the State Election may vote for candidates
whose names are not printed on the ballot by write-in
or stickers.

O This most commonly arises for the offices where
no candidate is printed on the ballot.

04/20/13 KMT
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Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Standard for Counting Write-ins

e A write-in vote is counted if the counter can tell with
reasonable certainty for whom the vote is intended.
No “X” or voter indicator is needed.

e The vote must include the name and should include
the address, but the vote is counted if the intent of
the voter can be determined, even if the address is
omitted.

04/20/13 KMT



Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Returning Materials to Town Hall

= All materials should be returned to town hall from each
polling place

O This includes both used and unused ballots, voting
lists, clerks record books, provisional ballots and any
other records of the election.

= All materials must be sealed (separately) AT THE POLLING
PLACE.

= NEW ... The zipped tote bag holding voter lists must be
locked at the polling place.

04/20/13 KMT
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Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

There’s a lot to pack up!




Town of Westford

ELECTION PROCESS
November 4, 2014 State Election

Packing up neatly will help everything fit in the right place!

o — [
o 252 58 B

./—"_-———’7

Voter checklists all go into the gray and black backpack!
Use a small pull-tight seal to lock the two zipper pulls together.




Packing it UP

It is important to know what goes where as some material must be sealed.

Absentee Ballot
Envelopes

All Counted Ballots

including hand-tallied ballots inside snvelopes  |ee———-

Ballot Transfer
Case

Spoiled Ballot /

Envelopes

Supply
Box

|

Provisional ballot
pouch & binder

Tally Sheets

Completed forms

Blank forms binder

H:My Docomeess Floctions 2014 Elections 2014-09-08 PrimanyEloction Day Precinct Checklisis.doc E202014 Page 14

10/30/2014
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VOTED

Thank you for serving the Town
of Westford as an Election
Officer!

o A
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